Republic of the Philippines
Department of Social Welfare and Develapmant

Field Office Na. WV
Magnolia 5t. PBN Buraguis, Legazpi City

HUMAN RESOURCE DEVELOPMENT UNIT

June 15, 2016

MEMORANDUM
FOR All CONCERNED
SUBJECT VACANT POSITION AT DSWD FIELD OFFICE NO. V

We wish to inform you that the Department of Social Welfare and Development FO V, Legazpi City has
the following vacant positions on PERMANENT STATUS of employment with details as follows:

ONE (1) ADMINISTRATIVE ASSISTANT Il with ltem No. g;gg—n;wnﬁﬁnnnszﬁgm-zmu.
SG 8 (Php 15,368.00)

Preferred Qualification Standards
: Bachelor's Degree in Business Administration, Office Administration

Education
Business Management and Human Resource Management or any other

related course
At least one (1) year experience related to administrative and

Experience
Human resource management.
Training + at least eight (8) hours of relevant training
Eligibility - Career Service (Sub-Professional)/First Level of Eligibility
Additional Requirements

Above average knowledge on use of M5 Office
with knowledge in Human Resource and Development

Good written and oral communication skills
and effectively even under pressure

Able to work harmoniously, competently
willing to work beyond office hours, saturdays, and holidays, as needed
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ONE_(1) PLANNING OFFILER
{g!:niﬁdﬂj_l

B. Preferred Qualification Standards
Administration, Public

Education : Bachelor’s Degree in Business
Administration, Economics, Statistics, sociology, Social Work or other
cial development issues, program

allied courses with emphasis on s0
management, project development and research or related field

1) PLANNING OFFICER |l with Item No. OSEC-DSWDB-PLO2-125-2004, 5G 15
.00




