
DEPARTMENT OF SOCIAL WELFARE AND DEVELOPMENT FIELD OFFICE V
Regional Center Site, Rawis, Legazpi City, Albay

REQUEST FOR QUOTATION \/

Company Name

Company Address

Contact I{o.

PhiIGEPS Certificate No.

P.R. No.

Date:

MOP:

TIN:

NF 2403-0220

April 4, 2024

WORTD BANK. SHOPPIHG

Please quote your lowest govemment price forthe following item(s) specified below. Che*/tick the'(OMPLY'box if hiddercomplies with the specificatlons. A quotdtion
unchecked/unticked " COMPLY" boxes would be automatically rated as " FAllED".

TOTAL CO6T

IMPONTANT REMINDERS:

1. Price quotation/s must be valid for a period of _ days from the date of submissbn.

Z DEUfTERY PERIOD: 30 days after the rpprorr.l of sample meterlafs.
3. PIACE OF DEWERY: As spcclflad ln the ontrect.
4- The projea shall be AI|ARDED as follows: / (a) as one contract 

- 

(bl separate cDiltracts per lot 

- 

(cl separate contracts per item
5. TERM OF PAYMENT: CIUIRGEDACCOUI{T, unlss specified.

other cours of action and remedis available undsthe circumtanc6.
7. Required documents to submit:

a' PhIIGEPS Certiflcatlon Number b. Valid Mayor's or Buslness Permit c. Latest lncome Tax Return

8, As e cbrtdltlon for AWABD, you \xill bie requlred to submlt rhe followifig dorjuments:

9. For any cont act t h e BAC sec ret a riat t h rough fo Skcprocurement@gmall.com

;:;,ffi:'fiPR 1 7 2024

JUDE'(

by you or your duly authorized representative not later that the

BAC

ITEM NO. QTY, UNIT ITEM DESCRIPTION AND SPECIFICATIONS
Xindly CHECK to

slgnify comptiance

b the spccr.
uNn cosT

ENGAGEMENT OF VIDEO PRODUCTION TEAM FOR THE PRODUCTION OF

Itflrfr Ht ctDss Docut![Ei]TARI ES

1 lot KAl-AHl-Cl DSS Documentaries

Specrfic lasfts;

Pre-Produc{ion:
Develop two (2) overall concept and scenario focusing on collective action for

the documentaries;
tr Cornply

Present the overall concept during the Concept Development Meeting; tr Comply

Provide complete pre-production, production and post-production tecfrnical and

support staff;
EI Comply

Interview selected sublects for the documentaries particularly community

volunteers, local govemment officials, key program staff of DSWD KALAHI-

CIDSS;

tr Compty

Visit the project sites and interact with the local communities who benefited from

the KALAHI-CIDSS sub-proiects;
tr Comply

Develop the audio-video script and storyboard to be used in the videos; EI Compfy

Production
Perform appropriate video filming and shoot interviews \{rith the subiects; tr Compty

Shoulder their own food, Fansportation and accommodation expenses during

the shoot;
tr Comply

Shouider the expenses incurred in acquiring the travel requirements; tr Comply

Provide their own video, audio and other related offtce equipment for shooting; tr Comply

The video shoots are expected to take 3-5 days in any two (2) municipalities of

Bicol region
tr Comdy

Post-Production and Final Submission:
Present the draft documentaries to KALAHI-CIDSS RPMO for comments about

the content:
tr Comply

Provide one (1) 2 TB extemal hard drive wih raw video and stills; tr Corply
and video editing software in editing the videos;Provide audio tr Conply

Use copyright-tee music; tr Conply

PaW t ofz
Approved Budget for the Contract: PHP 250.N)0.A0

to,

Signature Over Printed Name of Canvasser Signature Over Printed Name of Bidder



DEPAT 'ENT 
OF SOCIAL WELFARE AND DEVELOPMENT FI 9FFICE V

\/ Regional Center Sirc, Rawis, Legazpi City, Albay \z
REQUEST FOR QUOTATION

P.R. No.

Date:

MOP#

TIN:

Please quote lnur lowest govemment pie for the lollowing item{s) specified below. Chec{fick the ' COMPLY' box il bidder complies with the specifications- A quotation
containing unchecked/unti*ed " COMPLY'boxes would be automoticcilly rdted as *FAllED".

Company Name

Company Address

Contact No.

PhiIGEPS Certificate N o.

NF 2403-0220

April 4,2024
WORLD BANK - SHOPPING

ITEM NO. QTY. UNTT ITEM DESCRIPTION AND SPECIFICATIONS
Kindly CHECK to

slgnify compliance

to fte specs.

UNIT COST

ENGAGEMENT OF VIDEO PRODUCTION TEAM FOR THE PRODUCTION OF

KAljHI CI DSS DOCUMENTARIES

Submit the final two (2) documentaries in MP4 format (4k Resolution) as well as

raw videos and stills
tr Cornply

Qualffication:

Have at least five (5) years of progressive experience in film docurnentaries; EI Comply

Alofe; Please see affached lerms of Reference

Location of Video Shoots/ lnterview:

Two (2) municipalities in any provinces of Bicol region
t3 Comply

Delivery: 30 days after the approved material

Page 2 of 2
Apprcved Budget for the Contract: PHP

TOTAL COST

IMPORTANT REMINDERS:

1. Price qudation/s must be valid for a period of _ days from the date of submisslon.

2. DEWERY PERIOD: ltO drys aftor the approvrl of srmph mrtcrlafs.
3. PIACE OF DEWERY: As speclf,cd ln the contract.
4. The project shall be AWARDED as follows: 

-/- 
(al as one contract 

- 

(b) separate comracts per lot _ (c) separate mntracts per item
5. TERM OF PAYMENT: CHARGED ACCOUNT, unl€ss specified.

dher courses of action and remedies avallable underthe circumstancs,

7. Required documents to submlt:

a. PhilGEPS C€rtification Number h- Valid Mayor's or Buslness Permit c. Latst lncome Til Return

8. As a condition for AWARD, you will be required to submit the follswing dscuments:

a. Omnibus Sworn b,

9. For cont act t he BAC sec ret a riat t h rough fo Skcprocureme nt@gmail.com

;ffi::'T?R 1 
-i 

2024

JUDEX

by you or your duly authorized representative not later that the10,

BAC & Signature Over Printed Name of Canvasser Signature Over Printed Name of Bidder
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TERMS OF ERENCE

HIRING OF SERVICE PROVIDER FOR THE PRODUCTION OF KALAHI.CIDSS DOCUMENTARIES

lntroduction:

The Kapit-Bisig Laban sa Kahirapan-Comprehensive lntegrated Delivery of Social Services (KALAHI-

CIDSS) is facititating empowerment in communities for improved access of services and increased

participation in planning, budget and implementation through the community-driven development (CDD)

strategy. As efforts and achievements incrbase due to the expansion of the project, it is greatly needed to

recognize the efforts and achievements of community volunteers and the project.

Through the audio-video presentations toqrsing on collective action, these will assist in facilitating

empowerment to the target audience.

Objective:

The overall objective of the assignment is to produce two (2) audio-video presentations with a special focus
on any of the thematic areas such as gender mainstreaming, environment protection, indigenous people's

welfare protection, disaster response, peace promotion, persons with disabilities (PWDs) welfare and/or
improved local governance to piomote empowerment as well as increase participation in communities.

The service provider must:
1. Have at least five (5) years of progressive experience in film documentaries;
2. Competent in producing photo and video documentation materials; and
4. Have experience working on community-based projects and/or in community development.

Specific Tasks:

Under the direct supervision of the Social Marketing Officer lll and support from KALAHI-CIDSS Regional
Project Management Office (RPMO), the service provider will be required to:

PRE-PRODUCTION:

. DeveloP two (2) S-minute audio-video presentations' overall concept and scenario focusing on
collective action;

o Present the overall cpncept during the Documentary Concept Development Meeting;
o Provide complete pre-production, production and post-production technical and support staff;
o lhterview selected subjects for the dobumentary particularly community volunteers, local

government officials, key program staff.of DSWD I(AIAH|-CIDSS;
o Visit the project sites and interact with the local communities who benefited from the KALAHI-

CIDSS sub-projects;
o Develop the Audio-Video script and storyboard to be used in the videos;
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DSWD Field Ofiice V , Magnolia St. PBN Buraguis, Legazpi City,Albay, Philippines 4500
Website: htto://fo5.dswd.qov.ph Tel Nos.: Telefax:
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PRODUCTION:

. Perform appropriate video filming and shoot interviews with the subjects;

. Shoulder their own food, transportation and accommodation expenses during the shoot;

. Shoulder the expenses incurred in acquiring the travel requirements;

. Provide their own video, audio and other related office equipment for shooting;
o The video shoots are expected to take 3-5 days in any two (2) municipalities of Bicol Region;

POST-PRODUCTION AND FINAL SUBMISSION:

. Present a draft video to KALAHI-CIDSS RPMO for comments about the content;
r Provide one (1) 2 TB external hard drive with raw videos and stills;
. Provide their audio and video editing software in editing the videos;
o Use copyright-free music;
o Submit the final two (2) videos in MP4 format (4K resolution) as well as raw videos and stills 30

days after the approved mateiial; and

Technical Specifications:

Job Name Production of KALAHI-CIDSS Documentaries

Job outputs
Two (2) S-minute videos (with English subtitles)
2 TB - Hard drive of all photo and video materials.

Payment:

The service provider will be paid 30 days after submission of the required outputs or deliverables. The
submitted documents shall be duly certifidd and accepted by the Regional Director or his authorized
representative.

Requested by: Conforme:

RAN=ffii.l
End-uU/

E M. SERTAN
Service Provider
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DSWD Field Office V , Magnolia St. PBN Buraguis, Legazpi City,Albay, Philippines 4500
Website: http://fo5.dswd.gov.ph Tel Nos.: Telefax:


