
)
DEpp ENT OF SOCTAL WELFARE AND DEVELOPMENT FIEL\-,FICE V

\/ Regional Center S!te, Ra'tris, Legatpi City;.Albay

REQUEST FOR QUCITATION

Company Name

Company Address

Contact No.

PhilG EPS Certifi cate No.

P,R, NO,

Date:

MOP:

TIN:

NF 24034224,
April 4,2O24

WORLD BANK. SHOPPING

Pleo1p quote Wur lowest govemment WXe forthe Nbwing item(s) specified below. Check/tickthe "C(XnilY'boxif bidder complieswiththe specificotions. A quotation containing

unchecked/unticked * COMPLY" boxes would be sutomotically rsted os " FAILED",

ITEM NO. qTY. UNIT IIEM DESCRIPIIOfII AI{D SPECIFICATIOf.IS

l$ndhGlECl(to
sgnily compliance

to the specs.

uNrT coST

ENGAGEMENT OF EVENTS MANAGEMEHT TEAM FOR CDD CONGRESS AND

1OTH REGIONAL BAYANI l(A! AWARDS IN NAGA CITY, CAHIARINES SUR,

1 lot Euenh Managernent Team .

a, Avera,ll Event Management"

i. Manage the event irom coordination to actuai conduct of the activity t300 paxl u Comply

Theme: Filipino Fiesta - see attached mosdbsard, fl Comnty

2. Provide regular feedback to KAI-{HI-CIDSS RPMO on the stafus of preparations tr Comply

3. Provide a dedicate overall project manager for coordination and conduct of the

event,
11 Comply

b. Actual fuy of the Event (June 27, 20241 ,

1. Provide the following:

a. Venue styling fiuii stage design and decorations; basic ceiiing treatment with

hanging elements; themed decors; table centerpieces; entrance tunnel; red carpefi

photo wall setup) - June 26,2A24 (ingress) and June 28,2024 (egress!

11 Comply

b. LED Wall, Lights and Sound System - See attached Tecfinical Requirements, fl Comply

e. One tive Performance for the Philippine National Anthem and Doxology l-1 Comnlv

One live performance during dinner (acoustic band):. fl Comply

One intermission number (dancing);. tr Comply

One (1) intermission number {singing}; and fl Comply

One (1) live performance for community dancing - lkaur at Ako {KALAHI-CIDSS official

iinqle),
D Gomply

2. Manage the program flow, set up and staging requirements" tl Comply

3. Electrical charges for the LED Wall, Lights and Sound System must be shouldered

bv the team
B Oomply

4. Provide a team that uttill produce the sameday edit video, photo documentation on

June 27 ,2024
tI Comply

5. Provide a team that will assist during the live streaming of the event (have at least 2

cameras)
tr Comply

A D.^trirl^'l TD ^-{^*^l h^t.l tl.irr^ ^{ ^ll nfr^l^- ^-rl .rir{^^ *^t^.i^l-v. r tuvruE r-r u EAr.Eilrat rrcuu uttvri ur ail pllutr,rD ailu vruEu lilolrrilarD, l-l ,n^--L,
iJ trulllpl,

7. Provide ample and efiicient personnel to manage preparations, coordination and

ensrJre smooti florrv of the eoncfiict of the event ,
tr Compty

B. Provide photobooth for three (3) hours with unlimited shots and prints with regular

frame
tr Comply

Please see aftached lerms of Refercnce tr Comply
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TOTAT COST

IMPIORTAIIIT REMIilOERS:

1. kice q$tatiory's must be wlid for a period of _da1s from the dateof submission,

Z DEUVERY PERIODTA3sD.c|ft d lnlft6.ofitr.cL,
3. PIACE OF DEIMBY: As speclfied ln tfie.ora.ct/
tt The prcjctshallbeAWARDEDasfollow: 1 (alamecontract_(hls€Faratectrrk ctspslot_(cls€peratecmtr.ct$Fsitm
5. TERM Or PAYMENT: CHARGED ACCOUI{T, unlss spsmed.

6.LIQUIDATEDDAMAGES: orcpererlt(l96fofocrydeyofd.layofthc@stofundcllvcr.dFortonurtflsrrclrdmeomplstlonandrepareofdchcryofgodsor$ruleshsbcnmad.,Orxe

and rmedis amilable under the circumstarcB.

7. Required daumenti to submit:

a. PhiIGEPS Certification Number b. Valid Mayor's or Buins Permit c. Lat6t lncme Tax Return

8. As a condition for you will be required to subrnit the following docurnents:

9 For any

1S.

JUDElI

BAC Secretariat through fioSkcprocurement@gmail.com

by you or your duly authorized representative not later that the
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TERMS OF REFERENCE

ENGAGEMENT OF EVENTS MANAGEMENT TEAi/I

I.PROJECTTITLE
Community Driven Development (CDD) Congress cum 10th Regional BayanlKa!
Awards in Naga City, Camarines Sur

II. PURPOSE/OBJECTIVES

The Department of Social Welfare and Development Kapit-Bisig Laban sa Kahirapan-
Comprehensive and lntegrated Delivery of Social Services (DSWD KALAHI-CIDSS) is in need
of a local events management company specializing in handling big corporate events and
social functions.

lll. MINIMUii REQUIREMENTS
Must be a company capable of providing services:

. Specialeventsconceptualizationand management

. Logisticalrequirementrs
Must have at least three (3) years of experience in organizing medium to large scale
events
Must have expertise in planning, implementing and managing major events

a.

b.

b.

IV. SCOPE AND WORK DELIVERABLES

a. Overall Event Management

Manage the event from coordination and actual conduct of the activity
(Theme: Filipino Fiesta - see attached moodboard)
Provide regular feedback to KALAHI-CIDSS Regional Program
Management Office on the status of preparations
Provide a dedicated overall project manager for the coordination and
conduct of the event

Actual Day of the Event (June 27,20241
1. Provide the following:

. Venue styling (fullstage design and decorations, basic ceiling
treatment with hanging elements, themed decors, table centrepieces,
entrance tunnel, red carpet and photo wall setup) - June 26,2024
(ingress) and June 28,2024 (egress)

. LED Wall, Lights, and Sound System
o One (1) live performance for the Opening Salvo
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. One (1) live performance during dinner (acoustic band)

. One (1) intermission number (dancing)
o One (1) intermission number (singing)
. One (1) live perfonnance for community dancing - lkaw at Ako

(KALAHI-CIDSS official jingle)
2. Manage the program flow, set up and staging requirements
3. LED Wall, Lights, and Sound System must be shouldered by the service

provider
4. Provide a team that will produce the same-day edit video and photo

documentation (June 27,2024 - 8:00 AM - 8:00 PM)
5. Provide a team that will assist during the live streaming of the event (must

have at least two camems) - June 27,2024 - 5:00 PM - 8:00 PM
6. Provide 1-TB extemal hard drive of all photos and video materials
7. Provide ample and efficient personnel to manage preparations, coordination

and ensure smooth flow of the conduct ofthe event
8. Provide photobooth for three (3) hours with unlimited shots and prints with

regular frame (inclusion of wide selection of props)

Filipino Fiesta Mood board

PAGE 2 ot 4
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Specifications for the LED Wall, Lights and Sound System

(To be provided by the Events Management Team)

o FRONTAND HOUSE AUDIO SYSTEM
4 units RCF Speaker System
2 units DUAL 18" SUBWOOFER

. STAGE AND MONITORING AUDIO SYSTEM
4 units 15" powered speaker

. AUDIO PROCESSOR
2 units DUAL EQUALIZER, lunit SINGLE EOUALIZER
1 unit CROSSOVER, 2 units COMPRESSOR/LIMITER
1 unit MICROVERB VOCAL EFFECTS

. PLAYBACK SECTION
1 unit BDS DUAL VIDEO/AUDIO PLAYER
1 unit DVD player/ 1 unit LAPTOP (music bank)

r MIXING CONSOLE
1 unit CHANNEL MIXER, 1 unit POWER SUPPLY

o STAGE LIGHTING
16 units PAR 64 (1000 watts), 16 units HI-POWER LED WATTS)
6 units WEINA SHARPY 200 BEAM
2 units LASER LIGHT,2 units MAGIC DIMMER PACK 12K24CH
2 units DMX LIGHTING CONTROLLER
1 lot ASSORTED WIRES AND CONNECTORS

. Extras: 6 units CRANK STAND, LIGHTINGS, 1 lot SNAKE CABLES. 2 units SMOKE MACHINE
r 1 lot COMSET
. 1 set AEROLED P3 LED WALL (9X12 FT)

Specifications for Photo and Video Production Team
(To be provided by the Events Management)

l.Qualifications and Standards

The team must:
1. Have at least five (5) years of progressive experience in events

coverage and video production;
2. Competent in producing photo and vidao documentation materials;
3. Competent and experience in live streaming of events; and
4. Have experience working on community-based projects andlor in

community development.

ll. Scope of Work and Responsibitities
The service provider is expected to do the following:

1- Coordinate with the representatives of KALAHI-CIDSS RpMO;

PAGE 3 of 4
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Website: http:/ffo5.dswd.qov. oh Tel Nm. Telefax
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2. Attend and participate in allananged DSWD KA|SH|€IDSS
orientation;

3. Photo documentation of the CDD Congress cum 10h Regional Bayani
Ka!Awards;

4. Produce a sameday edit (SDE) video highlights of the event;
5. Assist during the Iive streaming of the event; and
6. Follow the DSWD branding guidelines and protocols.

At the end of the contract, the service provider is expected to submit a hard drive
containing all photo and video materials taken and produced during the event.

lll. Technical Specifications

Job Name Video Production and Photo Documentation

Job outputs

Assist during live streaming;
Unlimited photo documentation;
Same-day edit of event highlights; and
1 TB - Hard drive of all photo and video materials.

Payment

The events management team will be paid 30 days after submission of the required
outputs / deliverables as stated in the schedule below. The submitted documents shall
be duly certified and accepted by the Director or his/her authorized representative.

Requested by: Conforme:

M. SERTAN
Seruice Provider
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